
This guidance is in reference to academic records obtained from Sam Houston State University (SHSU).  The process at other educational institutions - including K-12 sites, etc. - is the same or similar as procedures outlined below.  Prior to starting the IRB process, some preliminary determinations must be made:  Research vs. Evaluation/Quality Improvement Is the proposed project research or evaluation/quality improvement? The IRB does not have to review/approve projects that are being done solely for evaluation/course improvement purposes.   Completing the IRB process at SHSU for research projects that include student academic records: 
 Specify Records
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Cayuse Human Ethics Protocol Application Information 
Addressing areas of the Cayuse Human Ethics protocol application: 
 
Review of Records 
If the study requests use of student record data, select the "Secondary use of information 
(record/data/images)" option in the Special Considerations and Procedures section.  Then, on the 
"Review of records/data/images" and "Secondary Use" pages, the researcher must specify: 

• The exact fields that will be requested/obtained from academic records;  

• Indicate the number of data pulls that are being requested (one time, each semester, for 
the participant’s entire time at SHSU);  

• Detail how data will be obtained (from Registrar's Office, from departmental 
administrator, etc.). 


